
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yes No 

Is Planning Approval Required? 

Submit a 

Development 

Application (DA) to 

Council’s Planning 

Department 

Has your DA been 

approved? 

Speak to 

Council’s 

Planning 

Officers for 

available 

options. 

Submit building plans 

& supporting 

documentation as a 

Building Application 

(BA) to Council. 

Have I engaged a 

Building Surveyor? 

Speak to 

Council’s 

Environmental 

Health Officers 

Building Surveyor 

sends Form 42 

request to an 

Environmental Health 

Officer (EHO) for 

assessment of plans. 

Are the plans 

satisfactory for EHO 

assessment? 

Is building 

approval 

required? 

Engage a 

Building 

Surveyor 

Further 

information 

requested from 

the Building 

Surveyor. 

Yes No No 

Yes 

EHO Report sent 

back to Building 

Surveyor. 

Approved with 

conditions, or 

refused 

Construction 

works 

commence 

Certificate of 

Completion 

(Building) 

issued by 

Building 

Surveyor 

Application made to 

EHO for food 

business 

registration under 

the Food Act 2003. 

Once approved & 

issued, food 

business can 

operate (fees apply) 

Request for EHO 

Occupancy Report 

(Form 50) from 

Building Surveyor 

Building approval 

granted (provided 

compliance with 

NCC BCA). This 

usually incorporates 

plumbing approval 

also. 
Construction 

works 

completed 

Further 

information 

received 

Yes 

No 

Yes No 


